Audit Introduction For Applicants
-on BSCI Code 2014

BSCI(F 4t = FUE(E ) B % R

Declaration: Below information is for all applicants reference only and it is
just a brief of the audit’s introduction which is base on scheme’s
requirements, it is designed for your preparation with regard to the audits. It
doesn’t mean you just need to provide below information for the auditors,
auditors may require more documents/information according to actual
situation during the audit.

F: U TFEERIEFIEESE SHENETHEERNFEETIME CEIETKRTEH
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BSCI Knowledge(BSCI B %50 1)

1. Three parties can initiate a BSCI audit through BSCI new platform: BSCI member,
factory/supplier, audit firm. It's the easiest way the member creates new request on
the BSCI new platform. If SGS is the initiator, member should help approve the
request through platform, or, the audit can’t be preceeded. No matter which part
initiates the audit, the member should hold the RSP (stands for “Responsibility”). Or,
the audit will be stopped. RSP stands for “Responsibility”. Only the BSCI member
who holds the responsibility of the factory could audit it. If the audit initiator doesn’t
hold the RSP, it should apply the RSP from the RSP holder through BSCI platform
or BSCI organization. Any audit firm is not allowed to forward the RSP holder’s info
to the audit initiator.

BSCI # %7 B BSCl & & (L¥EK). L) /. #HixA = FHER—F ki, K+ H BSCI
£ R1E BSCI FEAIEF BT RENMERE. H SGS QIEFZ TR, BSCl 2 RAFBEFEFX T
RBATRA L, BN E R TIERLE. TRERRKEERB—T, Z2RBFREXXL K
HZM (B RSP), BN HZKTLERIT. RSP £“Responsibility” 1455 . REREXN XL
#1 RSP, BSCI &R RExiZ L) #ATHZ%. MHEZREEREZL) K RSP, Filid BSCI
5B BSCI A 4[5 RSP #16%& &% RSP, (R H AN T %2 REFEZ L) 1) RSP 7EHF
MERFH,

2. For more BSCI Code knowledge, you can learn from: www.bsci-cn.org
B ZHx BSCIHTRFURER, &ATLLEF www.bsci-cn.org #4723,

3. The factory could login on BSCI platform www.bsciplatform.org via DBID email ID
and password, and then click Resources-BSCI system tools-BSCI system manual
in order to download BSCI system manual for learning material before the audit.
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BSCI Audit Introduction(BSCI &4%4;48)

1. Audit Type: & #%%%

1) BSCI social audit is a kind of CSR audit.

2) Usually audit type (Announced audit, unannounced audit or semi-announced
audit) depends on client’s specific requirement.

3) After the initial audit, if any follow up audit is needed, the follow up audit must
be done within 12 months since the previous audit.

4) Each BSCI audit must be linked with the end client, who must be a BSCI
member. And each BSCI audit result must be uploaded to BSCI new platform
which is shared by all BSClI members.

5) No certificate will be issued within BSCI audit program.

1) BSCI #&TtEH R ML THEH K —F.

2) EFWHBRRBGBEMER. DPSCIEMHEREAE M) B K BEAERTE .

3) HAEEREZERERSHEE, BEFRLAZHE12MAN (N E—RERHER).

4) A BSCl HZLIAE —MARBKKEZEFHHiZE & BSCl &R, SREKERLA LR
2| BSCI #1-F & LAMERTA BSCI AL

5) BSCI #&AHAIES.

2. Audit Scope #H %M :

1) For the initial audit, past 12 months working hour and wage records must be
provided for review. For follow up audit, factory needs to provide all the records
since previous audit for review.

2) In principle, all the facilities under the same business license will be accessed.

1) WTHKEZ FEREDSE 12 MANTENRZRATERILS: N TRESEZ, T N
RAEM_E XS I BTA TAER A TR iER.

2) FNE, F— X/EWHE T2 REEREH ZEEN.

3. Audit Contents: #HEHNZE

The main audit contents include 13 performance areas as listed below: #BH#ZKFE
NAED AT 13 MK IR

P. 1: Supply Chain Management and Cascade Effect {3 4 & K 2% k25 v

P. 2: Workers Involvement and Protection T. A\ & 5 fil{#4

P. 3: The rights of Freedom of Association and Collective Bargaining 454t F i 5 844k AL
P. 4: No Discrimination /41,

P. 5: Fair Remuneration /A Vi

P. 6: Decent Working Hours 14 [fi % 2/ i 7]

P. 7: Occupational Health and Safety BV i 5 5 224>

P. 8: No Child Labour A~ ff # T

P. 9: Special Protection for Young Workers {3 # 4T A
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P.10: No Precarious Employment J& ik = {4 & mfi M
P.11: No Bonded Labour Ti#il %55

P.12: Protection of the Environment {4/ ¥4 1%
P.13: Ethical Business Behaviour i f# i i ATl

4. Main Audit Method : #FEEEHE

a. Management staff interview EENRYIR
b. On-site inspection 37 %

c. Document review PELRTA

d. Workers interview TNV

e. Wokrers Representative interview T AfR#E ik

5. Main Documents List : FEx{ER

0 | Overview of Auditee T.J” HEi%
Business license
0.1 | EnlkhE
Factory profile/Employee No.& structure/Production capability/(Brands)Marketing
0.2 | ARIMEFE A N B3/~ 8= 8/ (5 ) T 3 7y A
Organization chart
0.3 | ARIHLBEME-(FHRN R4 )
Factory floor plans
0.4 | (AR X/ - FrE
Supply Chain Management and Cascade Effect it/ 4% & ¥ K 2% Bk Xk B
Job descriptions in which the implementation of BSCI is included
1.1 | BSCI #1474 AR ik (B3E BSCI figi A, EHS figi N, ANFEHHATTAE)
Documentary evidence on production capacity planning
1.2 | PPREMRISC (R RIE BT B R AR AR B )
Evidence that the BSCI Code of Conduct and Terms of Implementation have been
distributed to significant business partners
1.3 | BSCI 47 957 U LA S st 2%k B 45 s LAk PR e 5%
Policy and records on selecting and monitoring auditee's supplier chain
1.4 | L) $EA A AR B R BOR Ad SR
Signed BSCI Code of Conduct and relevant Terms of Implementation if farms are part of
the scope of the audit
1.5 | KIHZEATH) BSCI A7 51 M LA K St sk k. (AUE FH TR 90
Evidence of business partners’ social performance (quarterly reports, audit reports,
valid certificates)
1.6 | FAKFERIAE S SUERIUEOL R, #HRdkd, ARAED
Evidence of qualifications of the person in charge of implementing BSCI
1.7 | BSCI 1 53 N AR HR BT AKIE B
Documentary evidence of the social policy and procedures to implement BSCI
1.8 | BSCI # & BURFIFERF
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Workers Involvement and Protection T. A & 5 f{£

2.1

Documentary evidence of the workers representative election

S TARGRIEZE I SR %

2.2

Documentary evidence of regularly scheduled workers meetings
SE S T2 R S IE %

2.3

Records of agreements with workers representatives
A7 TARREEAT B ilid %

24

Employment contracts including those related to security personnel, cleaning and other
services
A A CRFEHRRZ, BT, Hil TaEERARS A D

25

Job descriptions in which the implementation of BSCI is included
BSCI $1A7 & KA R AL HAR (R4 R TGRS

2.6

Working rules
J )R

2.7

Evidence of a training calendar for workers and management
T ANE B Z R BRI

2.8

Documentary evidence of training given to workers, management and human resources
(e.g. list of attendees with signatures) and training material
AT, EHEMANFEREICRMEFNER (B, FSnEZELE)

2.9

Documentary evidence of trainer competence

F I UFITRE JJUESR

2.10

Long-term goals for protecting workers in line with the aspirations of the BSCI Code of
Conduct
18 BSCI AT =1 i 0 2 B A O T K B b

2.11

Documentary evidence of grievances lodged/investigated (e.g. BSCI Template 8:
Grievance Mechanism filled in)
HF RGHR R AL

The rights of Freedom of Association and Collective Bargaining £t B i 58Kk
HI

3.1

Documentary evidence of the workers representative election

A TAREREZLFR (F 2.1)

3.2

Collective Bargaining Agreement (if applicable)
SEARPAPIL (&)

3.3

Minutes or documents of meetings that led to the collective bargaining agreement (if
applicable)
ERARR A P UCHT (1 2> WA @ IE B (& HD

Recruitment and dismissal procedures and records
FRIEANE IR PR 7 FE %

No Discrimination A 531

41

Necessary measures to avoid or eradicate discrimination in the workplace
FETAEG R (ZEIAD) ik G B BR B R 4 it

4.2

Documentary evidence on disciplinary procedures
LRIEAR T
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4.3

Documentary evidence on disciplinary cases and the measures taken
SO IR SRR U i

4.4

Documentary evidence of workers’ performance assessments and procedures
R LEUSOTAL TR Al %

4.5

Work contracts or agreements, including with recruitment agencies
RLHHEFEE, BFEIRE T

Documentary evidence of grievances lodged/investigated (e.g. BSCI Template 8:
Grievance Mechanism filled in)
HiF RGBSR ([F2.10)

Fair Remuneration A3

5.1

Documentary evidence of legal deductions for goods and services
B EAN IR B PR

5.2

Documentation on legal minimum wages relevant for the sector
e AR LB

5.3

Documented collective bargaining agreement
SRR APL (F 3.2)

54

Pay slips for workers and documentary evidence of payments
AL THEILS

55

Fair remuneration quick-scan completed (BSCI Template 5: Fair Remuneration Quick
Scan)
AT THIHHHER

5.6

Work contracts or agreements, including with recruitment agencies
R EE RN, AFERE T (F4.4)

5.7

Personnel data files for all workers (including seasonal workers)
FTANFEFE (BHFEET T

5.8

Documentary evidence of additional benefits (commercial insurance if applicable)
BAMERNCR, B, AHER, AHEEM, WRLESE GELRK, aEh)

5.9

Documentary evidence of updated contributions to social insurance funds
o TR SAnIC %

5.10

Lists of wage ranges and calculations including for piece rate workers
THE R T LR Rl

Decent Working Hours 1A 25 3 6]

6.1

Documented working rules
J &) (F 2.6

6.2

Pay slips for workers and documentary evidence of payments
RTTEWSR ([F5.4)

6.3

Documentary evidence of the legal permanent exception covering the auditee’s industry
FN ARG B A (g E it isc )

6.4

Working time records
T TAER A %

6.5

Documented overtime procedure including agreements with workers
T R NSERR 7 RN
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Documented records and treatment policy of accidents

6.6 | Lotk MALHFE 7
Occupational Health and Safety BV fi# i 5% 4
Certificates and contracts: iEHH14& R
Valid inspection and insurance for machinery and vehicles
70 | FERR S CHUCFIZE48) B4 A B0 E AR A B A IE
Purchase invoices of the PPE bought by the auditee
7.2 | AN NGRS A SE A 2R
Valid business license and all necessary official approvals to run operations
7.3 | BRAEHIBFIFLS FdiE ([F] 0.1)
Official building certificate about safety and appropriateness for the industry
7.4 | BHR TIWCE HAEFEB I EHAIE
Contract with any service provider including food services, transportation, agents
75 | 5AMREZEITHER (BEFL, SR
7.6 | BRSVFATIE
Training: 3%
Documentary evidence of workers training on occupational health and safety including
fire drill records
7.7 | RTARRR 2L CEREHEPE S ER)
Workers and management training calendar
7.8 | RTAEREZREIVHR (F 2.7)
Documentary evidence of workers qualification for those dealing with dangerous
machines, electrical installation and any other activity that requires specific training due
to the level of risk
7.9 | fERHLES, HL L EOAR R XU 75 S4B I A8 R AR 52 A BEARIE e e %
Records and reports: it F k&
Local law list of Health and Safety
7.10 | R 2R ANE I B
Risk assessment for safe, healthy and hygienic working conditions
71 | A, fERER T AR SR 0 RSP
Action plan for safe, healthy and hygienic working conditions
7.2 | 2hr, fERER A AR iR
Documentary evidence of updated contributions to social insurance funds
713 | #hfREgaghicx (LR ([ 5.9)
Occupational health and safety regulations applicable for the industry
714 | KA@M GRIEME
Documentary evidence of the election process of the health and safety committee
7.15 | R Z AT ARSIl
Minutes of the health and safety committee meetings
7.16 | ERZ AT RS LWL
Documentary evidence of consumption, withdrawal and disposal of chemicals (including
Material Safety Data Sheets — MSDS)
717 |t A, REIEGEHEIR (BFE MSDS)
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Official inspections conducted to ensure building and equipment safety, including date
of validity and corrective actions if any

7.18 | BB AL AN EIE, R EASORMSCERSE (h)
Emergency procedure
7.19 | MafEF
Assessment report of choosing the location of the dormitory
7.20 | fEEIELER AL IE R
The hazardous elements (air quality and noise etc.)evaluation report for Workplace
7.21 | TAEATHRMY G 3 PR 3R (2 U B/ M 7 4 ) A A o5
occupational health examination summary / individual report (if applicable)
7.22 | Vg RERR S A . MRS
Inspection reports, maintenance records, operating and safety instructions for:
7.23 | URRIR s, 4EORICSK, #RAERZ2 e
§ Dangerous machines, including but not limited to lifts, electrical equipment,
high-pressure equipment
fERpLE:, EFEEAR TR, BRE, mERES
§ Firefighting equipment (e.g. inspection tags on fire extinguishers)
HPIRAE (IR K E B AR A ARSE)
§ Potable water at production facilities and dormitories
A7 DX 5 RO 7K X
§ Health and safety for the facilities and dormitories including but not limited to
temperature, noise level and lighting
T i DX IBURT it PR A BR 22 Al SR BAE R AR TR E, M S RO 2RI
8 | No Child Labour REHET
Personnel data files for all workers (including seasonal workers and workers hired using
recruitment agencies)
8.1 | R AHEZR (BFEFETL, JREL ([F5.7)
Age-verification procedure
8.2 | M LFRALLIEF
Documentary evidence of training given to workers, management and human resources
(e.g. list of attendees with signatures)
8.3 | ML, HHEMANFIRMEICTK (Fla, FHISmEZELE) (JF2.8)
Procedure to avoid children exploitation
8.4 | ZEIFIH = TR
Child labour remediation procedure
8.5 | M AN
Work contracts or agreements, including with recruitment agencies
8.6 | ML ahA FEHMY, BFEIRET (FH4.4)
Special Protection for Young Workers R4 &4 T A
Documentation of all trainings given to young workers
9.1 | RBELEIICF
Risk assessment and related action plan with specific measures to protect young
9.2 | workers and young female workers
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PRI R BRAE T U B OR B 4 A RS VAl DA S e

Young workers overview records

9.3 | AR TLitx
Young workers’ work cycle overview
9.4 | ARAET TR S48
10 | No Precarious Employment o5t = f£REsk .
Employment contracts and/or posters where workers’ rights and obligations are
displayed
10.1 | 5 LA A B/Ek 5 TGRS 55k
Recruitment and dismissal procedures and records
10.2 | FHEMEIRMEF AL (A 3.4)
Overview of subcontractors
10.3 | /RN
Overview of apprenticeships granted in the company
10.4 | 24 THES
Overview of seasonal workers
10.5 | Z=95 THEAL
11 | No Bonded Labour 383835 3h
Documentary evidence of trainings given to workers, management and human
resources (e.g. list of attendees with signatures)
1.1 | AL, EHEMANFREREINCE (B, HNSnEZEL5)  (§2.8)
Documentary evidence on disciplinary procedures
1.2 | LEEMESF (F 4.1
Employment contracts including those related to security personnel, cleaning and other
services
11.3 | 35h & (BFMHXMRZ, B, HETERAERMERSIAR (F2.4)
Documentary evidence on disciplinary cases and measures taken
11.4 | LEEEMICRACRPUE I ([F 4.2)
12 | Protection of the Environment {£{7¥f1&%
Environmental risk assessment
12,1 | IS5 XU PRl 75 AR P R
Map identification of water springs, rivers, lakes in the area of auditee activities
12.2 | 328 J7 003G 33 A KR BE GRAK, TIK, 7K FsZma iR ) b 1A
Calculation of the necessary financial and personnel resources to comply with the
minimum social and environmental requirements
123 | FrEth TR AIAEREKR, T HE M BN A 5 i 5 il s
Valid certificates and environmental licenses
12.4 | AR BUEF ARV A]
Environmental testing report
12.5 | R IR
Dangerous chemical waste handling contract/transport records
12.6 | fERALEE & R AN AL 21 IE 5%
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12.7

Procedure and mechanism records of saving water
L KRR AL %

13 | Ethical Business Behaviour &R ATH

Anti-corruption policy

13.1 | RIBMBUE
Corruption risk assessment
13.2 | JEICRU: At
Procedure for investigation and discouragement of unethical behaviour
13.3 | X AEEAT AR AR
Communications and trainings to promote and reward integrity
13.4 | {23t By v AR I g

6. Criteria: F4rini

The audit result can be presented as the final result of A, B, C, D, E or ZT in a BSCI
audit report. Every performance area has a result according to the percentage of
fulfilment. Overall rating is depending on the different combinations of ratings per
Performance Area.
There is no pass or fail result defined for a BSCI audit. However, the factory should
maintain good system or follow up the issues raised in the remediation plan according to

different result.

7t BSCl S L ERERTERARLERNA, B, C, D, ESRZT. KBERNE S, &
MG IBEEH —ANER, BEAEFHENSRXIRNERBITHETEE.
BSCl #EA € AL HEABELNEFZLER, BHNAAFEEER, T RERBBTHER
BRERF BRI AP AR B 1A

A combination of ratings per

Ratl;; = Performance Area where: ;o;sequence
SEEFNSHEBHERER, 2:
A Minimum 7 Performance Areas rated A The factory has the level of maturity to
Outstanding No Performance Areas rated C, D or E maintain its improvement process without
st E 7T AGRIX SR N A BAEEASX I | the need for a follow-up audit. Valid date is
£ C, DERE 2 years since full audit date in the same
cycle.
Producers rated A and B are eligible to
Maximum 3 Performance Areas rated C receive a Random Unannounced Check in
B No Performance Areas rated D or E the period between the two full audits.
Good | g s IR C; TI AR, TR, HR0N I
o WA TSR 8540y D 5L E BITIG 5 2 4R
LT SHN AR B, T) WfEaiEA
WG LAY S R
C Maximum 2 Performance Areas rated D The factory needs follow up to support its
Acceptable | No Performance Areas rated E #:% 2 M&i% | progress. Following the completion of the
A7 X3855400 D A LM STRIX RN E audit, the factory develops a Remediation
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D ) Plan within 60 days.
—— Maximum 6 Performance Areas rated E TR, T R S
nsufficien biis o (EH R4S

W% 6 MRS E " D
R 60 KWTET4 b L fbakitkit&l.

BSCI Participants shall closely oversee

the factory’s progress as the producer

E
Minimum 7 Performance Areas rated E may represent a higher risk than other
Unacceptable N L i
- /DTG IR N E business partners.
N a2
= BSCI & R YL TS, FAE T
EEH B R M Ak F AT T s R

ZeroTolerance | A Zero Tolerance issue was identified Immediate actions are required.

EHRZ RAEATAT F2 25 1 ) 3L Jo7 7 B i 3

7. Report access and CAP printing: 2 4k & f#T ENs# 17303 R

Login on BSCI new platform: www.bsciplatform.org, input the factory’s own email ID
and password, then enter the factory profile screen to access report and print CAP
(Corrective Action Plan).

%kt BSCIHF &: www.bsciplatform.org, #IAT H KK SMFELHAN L] EE A EER
& AT BN AT Bk

Remark: The publishment and final interpretation of the BSCI audit introduction is belonged to SGS
SAS.

E: # BSCI &R M RA M RL MR SGS SAS Fif .
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